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|. OBIIIUE MMOJIOKEHUA

1.1. O6paboTka mMEpPCOHATBHBIX TAHHBIX MOXET OCYIIECTBIATHCS HMCKIIOYUTEIBHO B ILEJSAX
IPUHATHSL PELIEHUS O TPYIOYCTPOMCTBE, KaJIpOBOIO IIJIAHUPOBAHUS, OCYILECTBICHUS TPYAOBbBIX
OTHOLLIEHUH, U B CIIy4asiX, yCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit denepannu.

1.2. [Ipu onpenenenun odbeMa U coaepxanus 00pabaTbIBaeMbIX MEPCOHANIBHBIX AaHHBIX MOY
«OOII c. Knesenka» pnomkHO pykoBojacTBoBaThcsi Koncturymmeit Poccuiickoit ®enepauuu ot
25.12.1993, TpynosbiM koaexkcoM Poccuiickoii @enepauun ot 30.12.2001 Nel97-@3, denepanbHbIM
3ak0HOM «O mnepcoHanbHbIX AaHHBIX» OT 27.07.2006 Ne 152-®3 u MHBIMM HOPMATHBHO-IIPABOBBIMU

aktamu Poccuiickont denepanun.

. HOPAJOK XPAHEHUSA NIEPCOHAJIBHBIX JTAHHBIX

2.1. XpaHeHue SJIEKTPOHHBIX HOCUTENEH (IMCKET, TUCKOB U T.II.), COAEPIKALINX TEPCOHAIBHBIC
JaHHBIE, TOJKHO OCYILECTBIIATHCS B CHEIMATIBHBIX MAallKax, 3aKPBITHIX MIKadax UM ceildax, B MOpsIKe,
UCKJIIOYAOUIEM JOCTYI K HUM TPETHUX JIMII.

2.2. be3onmacHOCTh MEePCOHANBHBIX JaHHBIX TIPU WX 00pabOTKE C MCIIOIb30BaHUEM TEXHHUYECKUX U
IPOrPaMMHBIX CpPEACTB O00ECHEeUMBAETCS C IOMOIIBIO CHUCTEMbI 3allUThl MEPCOHAIBHBIX JAaHHBIX,
BKJIIOYaroIIeil B ceOs OpraHu3allMOHHBIE MEphl U CPEICTBA 3alUThl MH(OpMAIUK, yJOBIETBOPSIOIINE
YCTaHABIIMBAEMbIM B COOTBETCTBUU C 3aKOHOJAATENLCTBOM P®D TpeOoBaHUSAM, 00€CIIEUNBAIONINM 3alUTY
nH(pOpMaLINH.

2.3. O6paboTka mnepcoHanmbHBIX AaHHBIX B MOY «OOII c. KneBeHka» ocyuiecTBisercs 10
yTpaTbl MPaBOBBIX OCHOBaHMH OOpPaOOTKM IMEPCOHAJBHBIX JaHHBIX. llepeueHb HOPMATHBHO-TPABOBBIX
aKTOB, OIpPENENAIONIMX OCHOBAaHUSA 00paboTKM nepcoHaldbHbIX AaHHBIX B MOY «OOI c. KneBenka»
onpenensaorcs «llepeuneM cBeneHu, conepKalinux NepCoOHAIbHbIC TaHHBIE.

2.4.Tlo ucTeYeHUH CpOKa XpaHEHHs [JOKYMEHTbI, OO WHBIE MaTepHajbHble HOCUTEIH
NEPCOHATBHBIX JIAHHBIX JIOJKHBI OBITh YHUYTOXKEHBI 0€3 BO3MOXHOCTH BOCCTAHOBJIEHUS (Hampumep, B
OymaropesaTelbHBIX MAlIMHAX) C COCTaBJIE€HUMEM akKTa. s MAallMHHBIX HOCHTENEH [OIyCKaeTcs
rapaHTUPOBAaHHOE YyJaleHue HWHGPOpMAlMM METOAOM MHOTOKPATHOM Mepe3alucd ¢ HMOMOILBIO
CIeMANM3UPOBAHHBIX TporpammM (Hampumep, «Safe Erase», «Eraser», «FDelete») 0e3 yHuuToxeHUs

MaTCpHaJIbHOT'O HOCUTCIIA.



2.5. O6e3nnunBanus epcoHanbHbIX JaHHBIX B MOY «OOILI c. KneBenkay» He nmpearnoiaraercs.

[11. MOPSIJOK PABOTBI CO CBEJEHUSIMU, COJEPYKAILLIMMU NEPCOHAJIbHBIE
JTAHHBIE

3.1. [Ipn oOpaboTke MEepCOHATBHBIX AAHHBIX Ha OyMa)KHBIX JOKYMEHTAX, ChEMHBIX HOCHUTEISIX
(muckerax, IUCKax, (UICHI-HOCHTENSAX W T.II.), KOMIIBIOTEPaX M JPYTUX TEXHUYECKUX CPEICTBAX,
pabotaukn MOVY «OOIIl c. KneBenka» 00s3aHBI CIEAUTH KaK 3a COXPAaHHOCTHIO CaMHX OyMajKHBIX
JTOKYMEHTOB, CHbEMHBIX HOCHTENICHl W KOMIBIOTEPOB W JPYTUX TEXHUYECKUX CPEICTB, TaK U 3a
COXPaHHOCTBIO cozepXKallelcss B HHUX HH(OpMAalUM, a HMEHHO HE JIONyCKaTh HEMPaBOMEPHOTO
O3HAaKOMJICHUSI C HEl JIMII, HE MMCIOIIHX JIOMYCKa K paboTe C MepCOHAILHBIME JIaHHBIMH.

3.2. 3amperiaercss XpaHEHHE WM OCTAaBIICHHE OYMaXKHBIX JOKYMEHTOB M ChEMHBIX HOCHTEICH,
COZIepIKalllX MEPCOHAIBHBIC JaHHBIC, B BHJE, IMMO3BOJSIONIEM OCYIIECTBUTh BU3YAJILHBIH HPOCMOTP
COZIepIKAIMXCsl B HUX MEPCOHAIBHBIX TaHHBIX, UX (OTOrpagupoBaHHE WM HECAHKIMOHUPOBAHHOE
co3aanue konuid. HarmevyaTanHple JOKyMEHTBI, COAEPIKaIMe IEPCOHAIBHBIC TaHHbIC, JOJKHBI H3bIMAThCS
U3 MPUHTEPOB HEMEJICHHO. XpaHCHUE OYMaXKHBIX JOKYMEHTOB M ChEMHBIX HOCUTEJICH, COJEpPKAILIMX
NEPCOHANIbHBIC JIaHHBIC, JOMYCKACTCS TOJBKO B CICIHMAIbHBIX 3aKpBITHIX MmKadax, ceddax u
MOMEIIEHUSAX, K KOTOPHIM HCKIIOYEH MOCTYI JIMI, HE JOMYIIEHHBIX K 0Opa0OTKE COOTBETCTBYIOUIMX
NepCOHAIILHBIX JIAaHHBIX.

3.3. 3ampemaercs 0e3 TpSIMOW CITy)KeOHOW HEOOXOAMMOCTH JIEJIaTh BBIMHCKH TEPCOHATBHBIX
IaHHBIX, pacreyaTbiBaTh JOKYMEHTHl C NEPCOHATBHBIMH JaHHBIMH WM 3allMCBIBATh IEPCOHAIBHBIC
JaHHBIE HA ChEMHBIE HOCHUTEIH.

3.4. 3amperiaercss UCMONB30BaTh VIS MEPeAadd MEePCOHATBHBIX TaHHBIX ChEMHBIC HOCHUTEIH, HE
yuTéHHbIE B «XKypHase ydeTa MalllMHHBIX HOCHTENEH HH)OPMALIUI.

3.5. 3anpemiaercss BEIHOCUTh JOKYMEHTHI, ChEMHBIE HOCUTEIH WM NEPEHOCHBIE KOMITBIOTEPHI,
coziepiKale NnepcoHalbHble JaHHbIe, 3a npenaeasl MOY «OOI c. KineBenkay, eciau 310 He TpeOyercs
JUIS  BBITIOJIHEHUSI CIIY)KEOHBIX (TPYIOBBIX) OOS3aHHOCTEM M €CIM Ha 3TO HE JaHO pa3pelieHHe
JMPEKTOPOM IIIKOJIBI MITH OTBETCTBEHHOT'O 32 OPraHU3aII0 00pabOTKH MEPCOHATBHBIX JAHHBIX.

3.6. byMakHbIe JTOKYMEHTBHI C MEPCOHAIBHBIMH JaHHBIMH, y KOTOPBIX HCTEK CPOK XpaHEHHUs,
JHITHAE WM WCIOPYEHHBIE KONMHM JOKYMEHTOB C TIEPCOHAIBHBIMU JaHHBIMH, JOJDKHBI OBITH
YHHUYTOXKECHBI 0€3 BO3MOXHOCTH MX BOCCTAHOBJICHHS (HAIIpUMep, B IIpeepax).

3.7. bonbiue 00BEMBI OYMaXXHBIX JOKYMEHTOB C MIEPCOHATBHBIMU JaHHBIMH, ChEMHBIC HOCHTEITN
C TEPCOHAIBPHBIMH JaHHBIMH, a TaKXe BCTPOCHHBIC B KOMIIBIOTEPHl HOCHTENU C MEPCOHATBHBIMH
JTaHHBIMH JIOJDKHBI YHHYTOXKAaThCS IMOJ] KOHTPOJEM OTBETCTBEHHOTO 3a OPraHM3ALUI0 00padOTKH

NEPCOHANIBHBIX JaHHBIX, CHOCO6OM, HCKIIIOYarouiumM z[anLHefImee BOCCTaHOBJICHHEC I/IH(bOpMaI_[I/II/I.



3.8. MOHUTOpPBI KOMITBIOTEPOB, HCIIOJIB3YIOMUXCS Al 00paOOTKM TEepCOHAIBHBIX JaHHBIX,
JIOJKHBI OBITH OPUEHTUPOBAHBI TAKMUM 00pa30M, 4TOObI UCKIIIOUUTh BU3YaJIbHBINA IPOCMOTP HH(POPMALIUU
C HUX JIMIIaMH, HE UMEIOLIUMH JIOMTYCK K 00paboTKe MepcoOHaNbHBIX JaHHBIX.

3.9. Kareropuuecku 3ampemiaercst yIOMHHaTb B Pa3sroBOpE C TPETbUMHU JIMIIAMU CBEACHUS,
coJiepKallye NepCOHaIbHbIC JaHHBIE.

3.10. 3ampemraercs B Hepaboyee BpeMs WK 3a MPeAeIaMu CIIy>KEOHBIX IOMEIIEHHH YIIOMUHATD B
pasroBope ¢ KeM-1ubo, BKJIHOYas JTIOOBIX PAaOOTHHKOB ,ydamuxcs, BocnuTanHukoB MOY «OOIIl c.
KneBenkay, cBeleHHs], CoJepKale IEPCOHATIbHbIE TaHHbIC.

3.11. 3anpemiaercss 06cyXaaTh MOPAIOK AOCTYIA, MECTa XPAaHEHUS, CPEJICTBA U METO/IbI 3aLUThI
[IEPCOHANBHBIX JAHHBIX C KEM-JIN00, KpOME OTBETCTBEHHOI'O 32 OpraHU3al1i0 00padOTKH NEPCOHAIBHBIX
NaHHBIX, aaMuHucTparopa Oe3zomacHoctu WCIIJIH, pykoBOACTBa, WM JHUIA, YIOJHOMOYEHHOTO

PYKOBOACTBOM Ha O6CY)KI[€HI/IG JaHHBbIX BOITPOCOB.



